
  

Thursday, December 13, 2007 
 
The Board of County Commissioners met in regular session on Thursday, December 13, 2007 at 9:26 AM 
with the following members present: 
 
Maureen T. Frederick  Christopher Smeiles    Charles W. Keiper II 
 
 *   *   *   *   * 
 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II to approve the meeting minutes of the 
December 11, 2007 meeting. All in favor, motion carries 
 
*   *   *   *   * 
Also attending throughout the day: Mike Sever, Record-Courier 
 
 *   *   *   *   * 
Commissioner Keiper noted that the Regional Planning Commission discussed yesterday at the Executive 
Board meeting  the need of an additional $3,000 for architectural fees for the roof renovation. The Regional 
Planning Commission would like that amount included in the loan from the county. Lynne Erickson is 
contacting the architect to review the charges and will send a formal request to the Board of Commissioners.  
 
Commissioner Keiper noted that there is also a request coming from the Regional Planning Commission that 
Portage County pay their total 2008 dues in January 2008 to ease a cash flow problem/Journal Entry 
 
Thirdly, Commissioner Keiper advised the Board of Commissioners that the Regional Planning Commission is 
proposing a per capita increase of 15 cent for Portage County and 20 cents for the townships. Lynne Erickson 
is crunching the numbers and will report to the Commission in January.    
 
 *   *   *   *   * 
INTERNAL SERVICES 
Present: JoAnn Townend  
 
DISCUSSION 
 
1. Veteran’s project update/The Board of Commissioners agreed to send a letter to those who have 

ordered a brick noting that the engraver is not going to restart business until late spring 2008. 
 

2. Senior Center update/Mark Frisone offered to lease space in his facility to the Board of Commissioners 
for the Senior Center until the new space is ready.  

 
The Board of Commissioners agreed to ask Denise Smith to prepare a lease agreement between the 
Board of Commissioners and Family & Community Services of Portage County for space in their 
Oakwood Street location for the seniors until their new space is renovated. 

 
RESOLUTIONS 
 
1. Enter into an agreement with Emerald Transportation for JFS/07-1196. 
2. Enter into an agreement for Title XX transportation services with Emerald Transportation/07-1197. 
 
3. Enter into an agreement with Family & Community Services for transportation services for JFS/07-1198. 
4. Enter into an agreement for information technology services for with Portage Co. Information Technology 



  

Services for JFS/07-1199. 
5. Terminate the agreement with Portage Physical Therapists/07-1200. 
6. Approve specifications and set bid date for Physical Therapy Services/07-1201. 
 
 *   *   *   *   * 
10:35 AM Board of Commissioners recessed to Solid Waste Management District 
11:16 AM Board of Commissioners reconvened 
 
 *   *   *   *   * 
JOB & FAMILY SERVICES 
Present: Anita Herington 
 

1. The Director gave the Board of Commissioners an update on the IM Control issue. 60% of the 
TANF money was spent in the first quarter of the year mostly on rent and mortgage requests.  
 
The Board of Commissioners agreed to resend their letter to the Governor regarding this issue and 
copy the County Commissioners' Association of Ohio.  
 

2. The Director presented the proposed organizational chart for the restructure of the CSEA./Journal 
Entry accept Director’s recommendation  

 
11:55 AM In accordance with the Ohio Rev. Code Ann. 121.22(G)(1), it was moved by Christopher Smeiles, 
seconded by Charles W. Keiper II that the Board of Commissioners move into executive session to consider a 
personnel issue in the Department of Job & Family Services. Also present: Roll call vote: Christopher 
Smeiles, Yea; Charles W. Keiper II, Yea; Maureen T. Frederick, Yea. 
 
Noon Upon conclusion of the above referenced discussion, it was moved by Christopher Smeiles, seconded 
by Charles W. Keiper II that the Board of Commissioners moves out of executive session. Roll call vote: 
Christopher Smeiles, Yea; Charles W. Keiper II, Yea; Maureen T. Frederick, Yea. 
 
After exiting Executive Session, the Board of Commissioners took no action.  
 
 *   *   *   *   * 
RESOLUTION No. 07-1187 - RE: BILLS APPROVED AND CERTIFIED TO THE PORTAGE 

COUNTY AUDITOR FOR PAYMENT.   
 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following resolution be adopted: 
 
RESOLVED,   that the bills were approved and certified to the County Auditor for payment, contingent 

upon the review of the Portage County Internal Auditor or other designee on December 13, 
2007 in the total payment amount of $ 784,673.50 for Funds 0001-7002 as set forth in the 
Accounts Payable Warrant Report on file in the office of the Portage County Auditor; and 
be it further 

 
RESOLVED,   that the Board of Commissioners finds and determines that all formal actions of this Board 

concerning and relating to the adoption of this resolution were taken in an open meeting of 
this Board and that all deliberations of this Board that resulted in those formal actions were 
in meeting open to the public in compliance with the law including Section 121.22 of the 
Ohio Revised Code. 

 
Roll call vote as follows: 



  

 
Maureen T. Frederick, Yea;              Christopher Smeiles, Yea;             Charles W. Keiper II Yea; 
 
 *   *   *   *   * 
RESOLUTION No. 07-1188 - RE: WIRE TRANSFER APPROVED AND CERTIFIED TO THE 

PORTAGE COUNTY AUDITOR FOR PAYMENT.   
 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following resolution be adopted: 
 
RESOLVED,   that the bills were approved and certified to the County Auditor for payment, contingent 

upon the review of the Portage County Internal Auditor or other designee on December 13, 
2007 in the total payment amount as follows: 

    
1. $79,559.31 for Medical Mutual Admin Fees-Fund 7101; and 
2. $95,320.38 for Medical Mutual Claims-Find 7101; and 
3. $3,874.55 MHM Resources, Inc for processing claims for Medical Mutual for the year 

2007 while Medical Mutual implements a new billing system; and 
4. $660.00 MHM Resources, Inc for processing flex claims for Medical Mutual for the 

year 2007 while Medical Mutual implements a new billing system; and 
 
as set forth in the Accounts Payable Warrant Report on file in the office of the Portage 
County Auditor; and be it further 

 
RESOLVED, that the Board of Commissioners authorizes the wire transfer for the charges relating to 

health benefits, as presented by the Portage County Auditor’s Office: 
 
Wire Transfer on Friday, December 14, 2007   $ 79,559.31 
Wire Transfer on Friday, December 14, 2007   $ 95,320.38  
Wire Transfer on Friday, December 14, 2007   $   3,874.55 
Wire Transfer on Friday, December 14, 2007   $      660.00 
 
and be it further 
 

RESOLVED,   that the Board of Commissioners finds and determines that all formal actions of this Board 
concerning and relating to the adoption of this resolution were taken in an open meeting of 
this Board and that all deliberations of this Board that resulted in those formal actions were 
in meeting open to the public in compliance with the law including Section 121.22 of the 
Ohio Revised Code. 

 
Roll call vote as follows: 
 
Maureen T. Frederick, Yea;          Christopher Smeiles, Yea;  Charles W. Keiper II, Yea;   
 
 *   *   *   *   * 
RESOLUTION No. 07-1189  - RE: APPROVAL OF JOURNAL VOUCHERS/ENTRIES. 
 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following Resolution be 
adopted: 
 
WHEREAS, the Ohio Revised Code requires that warrants be approved by the Board of 

Commissioners prior to their issuance, and  



  

 
WHEREAS, there are other similar financial transactions defined as journal vouchers/entries that are 

dissimilar in that they are used to pay for charges for services from one county 
department and/or fund to another department and/or fund and thus are processed in 
lieu of issuing a warrant, and  

 
WHEREAS, the Journal Vouchers/Entries are recommended by the County Auditor’s Office for 

review and approval by the Board of Commissioners; now therefore be it 
 
RESOLVED, that the Board of Commissioners approves the following Journal  
 Vouchers/Entries as presented by the County Auditor’s Office:   
  

12/12/07 926 $ 202.80 
12/12/07 924 687.03 
12/12/07 923 645.38 
12/12/07 922 190.09 
   
Total  $ 1,725.30 

 
  and be it further 
 
RESOLVED, that the Board of Commissioners finds and determines that all formal actions of this 

Board concerning and relating to the adoption of this resolution were taken in an open 
meeting of this Board and that all deliberations of this Board that resulted in those formal 
actions were in meeting open to the public in compliance with the law including Section 
121.22 of the Ohio Revised Code.  

 
Roll call vote as follows: 
 
Maureen T. Frederick, Yea;          Christopher Smeiles, Yea;  Charles W. Keiper II, Yea;   
 
 *   *   *   *   * 
RESOLUTION No. 07-1190 - RE: ACCEPTANCE OF THEN AND NOW CERTIFICATIONS 

FOR PAYMENT. 
 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following resolution be 
adopted: 
 
WHEREAS,  Ohio Revised Code Section 5705.41 (D)(1) authorizes the expenditure of moneys, provided 

a certificate of the County Auditor is supplied stating that there was at the time of the 
making of such contract or order and at the time of the execution of such certificate a 
sufficient sum appropriated for the purpose of such contract and in the treasury or in 
process of collection to the credit of an appropriate fund free from any previous 
encumbrances (Then and Now Certification), and 

 
WHEREAS,  the Then and Now Certification is recommended by the State Auditor’s Office, the Portage 

County Auditor’s Office, and the Portage County Prosecutor’s Office, and 
 
WHEREAS,  a listing of expenditures, attached hereto as Exhibit “A” and incorporated herein by 

reference, has been certified by the County Auditor according to Ohio Revised Code 
section 5705.41 (D)(1); now therefore be it   



  

 
RESOLVED,   that the expenditures listed herein are properly certified by the County Auditor in the 

amount of $15,062.69 as set forth in Exhibit “A” dated December 13, 2007 shall be paid; 
and be it further 

 
RESOLVED,   that the Board of Commissioners finds and determines that all formal actions of this Board 

concerning and relating to the adoption of this resolution were taken in an open meeting of 
this Board and that all deliberations of this Board that resulted in those formal actions were 
in meeting open to the public in compliance with the law including Section 121.22 of the 
Ohio Revised Code. 

 
Voice Vote as Follows: 
 
Maureen T. Frederick, Yea;          Christopher Smeiles, Yea;  Charles W. Keiper II, Yea;   
 
 *   *   *   *   * 
RESOLUTION No. 07-1191 - RE: AUTHORIZE THE ACQUISITION OF ONE (1) 

WARRANTY DEED AND TWO (2) TEMPORARY 
HIGHWAY EASEMENTS AND AUTHORIZE THE 
ISSUANCE OF COUNTY WARRANTS TO ACQUIRE 
SAID RIGHT OF WAY TO ALLOW FOR THE 
CONSTRUCTION OF THE KEN 193, MIDDLEBURY 
ROAD BRIDGE REPLACEMENT PROJECT IN THE 
CITY OF KENT,  PORTAGE COUNTY.  

 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following Resolution be 
adopted: 
 
WHEREAS, Resolution No. 04-0948, adopted by the Portage County Board of Commissioners, 

authorized the execution of the original engineering agreement between McCoy 
Associates, Inc. and Portage County for providing engineering services for the KEN 193, 
Middlebury Road Bridge Replacement Project, and  

 
WHEREAS, plans prepared by McCoy Associates, Inc. for the KEN 193, Middlebury Road Bridge 

Replacement Project indicated that Portage County would need to purchase one (1) 
Warranty Deed and two (2) Temporary Easements in the name of the City of Kent, from 
parcel owned by Leonard Tompkins and parcel owned by Leonard and Minnie Tompkins 
to allow for the construction of said project, and 

 
WHEREAS, Resolution No. 06-1088 authorized Utility Land Company to provide right of way 

acquisition services for KEN 193, Middlebury Road Bridge Replacement Project, and 
  
WHEREAS, the appraised value, submitted by Utility Land Company to purchase one (1) Warranty 

Deed and two (2) Temporary Easements from two (2) different property owners had a 
total cost of $1,800.00 for the construction of the KEN 193, Middlebury Road Bridge 
Replacement Project City of Kent, Portage County, and 

 
WHEREAS, the Portage County Engineer does hereby recommend the acquisition of the below 

enumerated one (1) Warranty Deed and two (2) Temporary Easements to facilitate the 
construction of the Ken 193 Middlebury Road Bridge Replacement Project City of Kent, 
Portage County; now therefore be it 



  

 
RESOLVED, that the Board of Portage County Commissioners does hereby authorize the purchase of 

said parcels as follows and further authorizes the issuance of two (2) County warrants 
totaling $1,800.00: 

 
   Portage County Auditor’s Parcel #170090000021000, #170090000022000 
   Warranty Deed No. 1-WD – 0.016 Acres 
   Temporary Easement No. 1-T – 0.120 Acres of Land 
   Owner:  Leonard Tompkins, 5782 Horning Road, Kent, OH 44240 
   Cost: $1,500.00 
 
   Portage County Auditor’s Parcel #170090000021001 
   Temporary Easement No. 3-T – 0.019 Acres of Land 
   Owner:  Leonard and Minnie Tompkins, 5782 Horning Road, Kent, OH 44240 
   Cost: $300.00 
 
   now therefore be it; 
 
RESOLVED, that the Board of Commissioners finds and determines that all formal actions of this 

Board concerning and relating to the adoption of this resolution were taken in an open 
meeting of this Board and that all deliberations of this Board that resulted in those formal 
actions were in meeting open to the public in compliance with the law including Section 
121.22 of the Ohio Revised Code. 

 
Voice vote was as follows: 
 
Maureen T. Frederick, Yea;            Christopher Smeiles, Yea;                Charles W. Keiper, Yea;       
 
 *   *   *   *   * 
RESOLUTION No. 07-1192 - RE: RESOLUTION TO ADOPT NEW AND AMENDED 

PORTAGE COUNTY BUILDING REGULATIONS FOR 
BUILDING PERMITS, FEES AND INSPECTIONS. 

 
It was moved by Christopher Smeiles, and seconded by Charles W. Keiper II that the following resolution be 
adopted: 
 
RESOLVED, that the Portage County Board of Commissioners does hereby adopt the Portage County 

Building Regulations for Building Permits, Fees, and Inspections in order to supplement 
the current regulations, relating to building permits, fees and inspections with the 
effective date of January 1, 2008; and be it further  

 
RESOLVED, that this resolution replaces Resolution No. 07-0116, adopted February 8, 2007; and be 

it further  
 
RESOLVED, that the Board of Commissioners finds and determines that all formal actions at this 

meeting concerning and relating to the adoption of this resolution were taken in an open 
meeting by the Board of Commissioners and that all deliberations that resulted in those 
formal actions were in a meeting open to the public in compliance with the law including 
Section 121.22 of the Ohio Revised Code. 

 
Voice vote as follows:  



  

 
Charles W. Keiper II, Yea;             Maureen T. Frederick, Yea;         Christopher Smeiles, Yea; 
 
 *   *   *   *   * 



  

PORTAGE COUNTY RESIDENTIAL BUILDING PERMIT APPLICATION 
449 S. Meridian Street, Ravenna, OH 44266 Phone: 330-297-3530 Fax: 330-297-3896 

                                                                                                    Permit 
#______________________ 

      Flood Plain Map 
_______________ 
 

Owner’s Name 

________________________________________Phone__________________________ 

Site Address ____________________________________________________ Twp 

________________ 

Parcel #_________________________________________ 

Present 

Address_____________________________________________________________________

__ 

State____________________________________Zip___________________Phone_________

_________ 

Contractor_____________________________________________________Phone_________

________ 

Contractor Address ___________________________________State _____________ Zip 

__________ 

SQUARE FOOTAGE: 
 
Basement_______Crawl______1st FL______2nd FL______ 3rd FL _______ Porch_______ 

Deck _____ 

Garage_______ Fireplace: masonry ____  insert ____ Other _______ 

TOTAL SQUARE FEET________________ 

Description of Work 
____________________________________________________________________________
___ 
____________________________________________________________________________
_________ 
 
Valuation of the Project  $ _____________________ includes land and materials  
 

The undersigned (if not the owner) hereby states that authority has been granted by the 
property owner to apply for this permit. This application is submitted for a permit to erect or alter 
a structure as described in this application and the accompanying drawings. The acceptance of 
this permit herein applied for shall constitute an agreement on the part of the undersigned to 
abide by the rules and regulations of Portage County and the laws of the State of Ohio. All work 
shall be conducted in a workmanlike manner. Inspections shall be called at least (24) hours in 
advance, using our voice mail number (330-298-1113 for residential building) (330-298-4503 for 
electric). All residential permits have a fixed life of twelve (12) months. One additional (12) 
twelve month extension will be granted if the request for such an extension is submitted in 
writing by the permit holder within  ten (10) days of the expiration date of the permit. All 
permitted work must start within (6) months of the issuance of the permit. All permits shall 



  

become invalid if the authorized work remains suspended, postponed or abandoned throughout 
any (6) six month period. The acceptance of the permit applied for shall constitute an agreement 
on the part of the owner/contractor.  
 
I, _______________________________________________________agree to abide by codes 
of Portage County approved by the Portage County Commissioners and understand the permit 
expiration procedures. 

 
Residential Plans Examiner  ____________________________________ 
Date___________________ 
Energy Conservation Check list __________ 

Zoning #_______________________________Date __________________________ 

Septic#________________________________ Date __________________________ 

Sewer#________________________________ Date __________________________ 

Portage County Residential Building Permit Fee Schedule  
 
EXCEPTION:   No permit is required for detached one-story accessory structures less than 200 

square feet.  

New Dwelling / Addition   $ 55.00 +      5.00 / 100 gsf  $______________ 

Plan Review / new dwellings / additions           75.00   $ ______________ 

Accessory Structures (barn/shed/garage   40.00 +      3.00 / 100 gsf  $ 

______________ 

Minor repairs / installations (as determined by the CBO) 40.00  $ ______________ 

Deck/porch/ramp/gazebo       40.00    $ ______________ 

Masonry Fireplace / wood stove         40.00    $ ______________ 

In-ground swimming pool       40.00    $ ______________ 

Modular Home   $  55.00 +     5.00 / 100 gsf  $ ______________ 

Demolition permit        40.00    $ ______________ 

Interior remodeling / alterations / repairs  Up to $2,000 No permit required unless 
changes to structural elements are proposed.  
 
$  2,001  to $ 4,000           60.00    $_______________ 
$  4,001  to $ 8,000           85.00    $ _______________ 
$  8,001  to $ 10,000         120.00    $ _______________ 
$ 10,001 to $ 20,000         160.00    $ _______________ 
More than $ 20,001          210.00   $ _______________ 
 

Re-inspections             35.00   $ 

_______________   

Special Inspections for fire damage / occupancy     40.00   $ _______________   

Permit extension fee / attach request letter         55.00   $ _______________ 

Penalty fee (work started prior to obtaining the permit)  
Twice the scheduled fee       $ _______________ 
 
                    Sub Total  $ _______________   



  

 
Add 1% per House Bill # 175   $ 

_______________ 
 
TOTAL FEES:  $ 

_______________ 
 
** Special Exemption for residents (65) years of age and older. Permits are required, but the 
fees shall be waived for the following types of permits: Decks, accessory structures no larger 
than (400) square feet, pools, handicap ramps, open porches, or other similar structures.  
 
Check # or Cash _________________ Receipt # ___________________ 
 
Make checks payable to: Portage County Treasurer 



  

PORTAGE COUNTY RESIDENTIAL MECHANICAL PERMIT APPLICATION 
449 S. Meridian Street, Ravenna, OH 44266 Phone: 330-297-3530 Fax: 330-297-3896 
 

                                                                                                             Permit 

#________________ 

Owner's Name ___________________________________________ Phone 

#____________________ 

Site Address ____________________________________________Twp 

__________________________ 

Owner’s current address 

_______________________________________________________________ 

City _______________________________________ State _________ Zip 

______________________ 

Contractor ____________________________________________ Phone 

#________________________ 

Address 

____________________________________________________________________________

__ 

City ______________________________________ State __________ Zip 

_______________________ 

 
SQUARE FOOTAGE: 
 
Basement ______________ 1st Fl _______________ 2nd Fl _______________   
 
Other _________________ TOTAL SQUARE FEET ________________________ 
 
Detailed description of 

Work________________________________________________________________________

_ 

 

The undersigned (if not the owner) hereby states that authority has been granted by the 
property owner to apply for this permit. This application is submitted for a permit to erect or alter 
a structure as described in this application and the accompanying drawings. The acceptance of 
this permit herein applied for shall constitute an agreement on the part of the undersigned to 
abide by the rules and regulations of Portage County and the laws of the State of Ohio.  All work 
shall be conducted in a workmanlike manner. Inspections shall be called at least (24) hours in 
advance, using our voice mail number (330-298-1113). All permits have a fixed life of twelve 
(12) months. One additional (12) twelve month extension will be granted if the request for such 
an extension is submitted in writing by the permit holder within (10) days of the expiration date 
of the permit. All permitted work must start within (6) months of the issuance of the permit. All 
permits shall become invalid if the authorized work is suspended, postponed or abandoned 
throughout any (6) six month period. The acceptance of the permit applied for shall constitute an 
agreement on the part of the owner/contractor:  



  

I, ___________________________________________________________________agree to 
abide by the rules and regulations of Portage County approved by the Portage County 
Commissioners and understand the permit expiration procedures. 

 
 
 
Chief Building Official __________________________________  Date 
__________________ 
 
 
 



  

Portage County Residential Mechanical Permit Fee Schedule  
 
New Dwelling / Additions      40.00 + 4.00 / 100gsf  $ ____________ 
  (Includes all mechanical systems and components 
 

Fireplace Insert / Wood Stove    40.00      $ 

____________ 

Minor Repairs / Installations (as determined by the CBO   
      35.00    $ ____________ 
 

Hydronic piping system     40.00 +    2.00 / 100 gsf $ ____________ 

Replacement mechanical components  40.00    $ 

____________ 

Re-inspections      35.00    $ 

____________ 

Penalty Fee (work started prior to obtaining a permit) 

   Twice the schedule fee  $ ____________ 

                         Sub Total  $ 

____________  

Add 1% per House Bill #  175  $ ____________ 

       TOTAL FEES:  $ 

____________ 

Check # ________   Cash  __________  Receipt # _______________ 

Make checks payable to: Portage County Treasurer 
 
 
 

 
 
 
 
 
 



  

PORTAGE COUNTY RESIDENTIAL ELECTRICAL PERMIT APPLICATION 
449 S. Meridian Street, Ravenna, OH 44266 Phone: 330-297-3530 Fax: 330-297-3896 
 

Permit #________________ 

 

Owner's Name ___________________________________________ Phone 

#_____________________ 

Site Address ___________________________________________Twp 

___________________________ 

Owner’s current address 

_______________________________________________________________ 

City _______________________________________ State _________ Zip 

_______________________ 

Contractor ___________________________________________ Phone 

#_________________________ 

Address 

____________________________________________________________________________

__ 

City _______________________________________ State __________ Zip 

_______________________ 

 
SQUARE FOOTAGE: 
 
Basement __________ Crawl _________ 1st Fl ___________ 2nd Fl __________ 3rd Fl 
______________  
 
Porch _____________ Garage _______________ Other _______________   
 
TOTAL SQUARE FEET __________________________ 
 

The undersigned (if not the owner) hereby states that authority has been granted by the 
property owner to apply for this permit. This application is submitted for a permit to erect or alter 
a structure as described in this application and the accompanying drawings. The acceptance of 
this permit herein applied for shall constitute an agreement on the part of the undersigned to 
abide by the rules and regulations of Portage County and the laws of the State of Ohio.  All work 
shall be conducted in a workmanlike manner. Inspections shall be called at least (24) hours in 
advance, using our voice mail number (330-298-4503). All residential permits have a fixed life of 
twelve (12) months. One additional (12) twelve month extension will be granted if the request for 
such an extension is submitted in writing by the permit holder within (10) days of the expiration 
date of the permit. All permitted work must start within (6) months of the issuance of the permit. 
All permits shall become invalid if the authorized work is suspended, postponed or abandoned 
throughout any (6) six month period. The acceptance of the permit applied for shall constitute an 
agreement on the part of the owner/contractor:  
 
I,___________________________________________________________________________
_______ 



  

agree to abide by the rules and regulations of Portage County approved by the Portage County 
Commissioners and understand the permit expiration procedures. 

 
 
Chief Building Official __________________________________  Date 
__________________ 
 
 
 
 
 
 
 
Portage County Residential Electrical Permit Fee Schedule  
 
 
New Dwelling / Additions  / Alterations  $ 40.00 + 4..00 / 100gsf $ ____________ 
  (Includes all electrical systems and components 
 
New & Upgrade Service     40.00    $ ____________ 
 
Minor Repairs / Installations (as determined by the CBO)  

35.00   $ ____________ 
 

Meter Set / Repair Service     40.00    $ ____________ 

Modular Home Service     40.00    $ ____________ 

Generators / Separately derived power systems 40.00   $ ____________ 

Temporary Service     40.00   $ ____________ 

Water Htr / Dryer / Water Pump / Furnace / Boiler 40.00   $ ____________ 

Baseboard Heating (add-on)     40.00   $ ____________ 

Swimming Pool / Spa / Whirlpool / Hot Tub / Well  40.00   $ ____________  

Re-inspections       35.00   $ 

____________ 

Penalty Fee (work started prior to obtaining a permit)    
Twice the schedule fee   $ ____________ 

Special Inspections / fire damage / occupancy  40.00   $ 

____________ 

       Sub Total  $ ____________ 

     Add 1% per House Bill # 175  $ 

____________ 

      TOTAL FEES:   $ 

____________ 

 

Check # ________   Cash  _______  Receipt # ____________RN # 

_____________________________ 



  

 
Make checks payable to: Portage County Treasurer 
 
 
 
 
 



  

 
Application for Plan Examination  Date Received: 
and Commercial Building Permit  
Portage County Building Department          
449 South Meridian Street 
Ravenna, Ohio 44266-1217 
Phone (330) 297-3530    Fax (330) 297-3896 
 
Applicant shall complete Parts 1 thru 5   (submit 4 sets of plans) 
 
Part 1 General Information  
 
Project Name 

________________________________________________________________________ 

Project Address 

_______________________________________________________________________ 

Permanent Parcel # __________________________ Flood 

Hazard_____________________________ 

Project Cost $ _________________ Zoning ____________ Sewer/Septic 

________________________ 

 
Part 2   Project Description  
   
Type of work / permit (check all that apply)       Construction Classification  
   
  [  ] New Building     [  ] Special Inspection  [  ] Type 1A  [  ] Type 1B  
  [  ] Building Addition  [  ] Agricultural    [  ] Type 2A    [  ] Type 2B  [  ] Type 
2C  
  [  ] Mechanical  [  ] Electrical    [  ] Type 3A   [  ] Type 3B  
  [  ] Alterations        [  ] Suppression   [  ] Type 4 
  [  ] Detection/fire alarm  [  ] Demolition   [  ] Type 5A  [  ] Type 5B  
  [  ] Change of Occupancy    [  ] Industrialized Unit  
  [  ] Other _________________________ Describe work to be performed 

______________________ 

____________________________________________________________________________

_________ 

 
Use Group Classification (check all that apply for Mixed Use) 
 
[  ] A-1 Assembly   [  ] H-1 High Hazard   [  ] B Business       [  ] I-3 Institutional     [  ] 
S-1 Storage     [  ] U-Utility  
[  ] A-2 Assembly         [  ] H-2 High Hazard          [  ] E  Education    [  ] R-1 
Residential     [  ] S-2 Storage 
[  ] A-3 Assembly        [  ] H-3 High Hazard          [  ] M Mercantile   [  ] R-2 
Residential     [  ]  S-3 Storage 
[  ] A-4 Assembly       [  ] H-4 High Hazard          [  ] I-1 Institutional   [  ] R-3 
Residential    [  ] F-1 Factory moderate hazard 
[  ] A-5 Assembly         [  ] H-5 High Hazard         [  ] I-2 Institutional   [  ] R-4 
Residential    [  ] F-2 Factory low hazard 

 

PEN # _________________________ 
 
Permit # _______________________ 
 
Flood Plain Map _________________ 
 
Township ______________________ 
 

Village __________________ 
 
 



  

 
Part 3  Owner Identification  
 
Name ___________________________________________ Phone 

___________________________ 

Address 

____________________________________________________________________________

_ 

City __________________________ State __________________ Zip 

_______________________ 

 
Part 4 Applicant Identification  
 
Name _____________________________________________ Phone 

___________________________ 

Address 

____________________________________________________________________________

_ 

City ____________________________ State __________________ Zip 

_______________________ 

 [  ] Owner  [  ] Lessee [  ] Architect / Engineer [  ] Designer [  ] Contractor  

 
I hereby certify that the proposed work is authorized by the Owner of Record, that I am 
authorized to submit this application as his/her agent and that I agree to conform to all 
applicable laws, rules, and regulations.  
  
Applicant Signature 
______________________________________________________Date__________                                      
                                                                                  
Part 5 Architect / Engineer Identification 
 
Name ______________________________ Street Address 

___________________________________ 

City _____________________ State ___________ Zip __________ 

Phone_______________________ 

Ohio Registration Number __________________Ohio Certificate Number 

______________________ 

Total Square Feet ________________        Design Occupant Load 
____________________________ 
 
Part 6 Fees and Approval   
 
Item     Application Fee Unit Fee     Amount 
 



  

[ ] Buildings / Additions   175.00    6.00 / 100 gsf 
 $____________ 
 
[ ] Alterations    175.00   4.75 / 100 gsf 
 $____________ 
 
[ ] Industrialized Unit   160.00   4.75 / 100 gsf 
 $____________ 
 
[ ] Review Fees   (Non-refundable plan application fee $175.00)    
     75.00 / hr     
 $____________ 
 
[ ] Minor Repairs (as determined by the CBO)50.00    
 $____________ 
 
[  ] Signs     50.00     
 $____________ 
 
[ ] Foundation Only Permit Fee 150.00                                                 
$____________ 
 
[ ] Demolition    150.00                           
$____________ 
 
[ ] Special Inspections (fire damage/day care/adult care)  
     70.00               $ 
____________ 
 
[ ] Change of Occupancy Inspections 60.00     
 $____________ 
 
[ ] Re-inspections   40.00     
 $____________ 
 
[ ] Penalty Fee (work started prior to obtaining a permit 

   Twice the scheduled fee  
 $____________ 

 
[ ] Permit renewal fee (attach request letter)  160.00    
 $____________ 
 
     Sub Total    

 $___________      3% percent per Senate Bill 

# 359 

$_____________  

 

     TOTAL FEES    

 $____________ 

 

Note 1 .Application fees are not refundable.  



  

Note 2. Area used to determine Unit Fee is calculated to include all levels of the building, decks, 

porches, ramps, areaways, steps, canopies and other appurtenances.  

Note 3. Make checks payable to Portage County Treasurer. The amount must include the 

application fee, unit fee, and the 3% assessment.   

 
PEN CK# ____________________   PEN RECEIPT# ___________________ 
 
PERMIT CK# ________________   PERMIT RECEIPT# ________________ 
 
 
 
 
 

Chief Building Official          Date  
 
 



  

 
Application for Commercial Mechanical Permit     
Portage County Building Department  
449 South Meridian Street 
Ravenna, Ohio 44266-1217 
Phone (330) 297-3530    Fax (330) 297-3896 
 
 
Applicant shall complete Parts 1 thru 4 (submit 4 sets of plans if separate from Building application)  
 
Part 1 General Information  
  

Project Name ________________________________________________________________________  

Project Address _______________________________________________________________________ 

Permanent Parcel #_______________________________ Phone _______________________________ 

 
Part 2 Project Description _____________________________________________________________ 
 
_________________________________________Total square feet ____________________________ 
 

Part 3 Owner Identification  
 

 Name ____________________________________________ Phone ___________________________ 

 Address ____________________________________________________________________________ 

City ______________________________ State __________________ Zip _______________________ 

 
Part 4 Applicant Identification  
 
Name _____________________________________________ Phone ___________________________ 

Address _____________________________________________________________________________ 

City ______________________________ State __________________ Zip _______________________ 

 
Description of work ___________________________________________________________________ 
 
___________________________________________________________________________________ 
 
I hereby certify that the proposed work is authorized by the Owner of Record, that I am authorized to submit 
this application as his/her agent, and that I agree to conform to all applicable laws, rules, and regulations of 
Portage County and the State of Ohio.  Inspections shall be scheduled (24) hours in advance using the voice 
mail number (330) 297-3529.  
 
_____________________________________________________________________________________ 
Applicant Signature                            Date                                                                            
Mechanical 
 

 

Pen # _____________________ 
 
Permit # ___________________ 
 
Township __________________ 
 

Village _______________ 
 
 

Date 
Received:_______ 



  

Part 5   Square footage and Fees    
 
Total Square Feet ___________________________    
 
Item     Application Fee Unit Fee     Amount 
 
[  ] New Construction / additions 60.00      3.50 / 100 gsf  $ ___________ 
 
[  ] Plan Review (when submitted separately)  
     75.00      $____________ 
 
[  ] Fire Suppression / sprinklers 60.00    3.00 / 100 gsf  $____________ 
 
[  ] Hydronic Systems               60.00    3.00 / 100 gsf  $ ___________ 
 
[  ] HVAC replacement units    60.00 ea.      $ ___________ 
 
[  ] Refrigeration Units              40.00 ea.     $____________  
 
[  ] Minor repairs / installations (as determined by the CBO) 
     40.00       $ ___________ 
 
[  ] Kitchen Hood   60.00 ea.                 $____________   
 
[  ] Re-inspections    40.00      $____________ 
 
[  ] Penalty Fee (work started prior to obtaining a permit)      

Twice the scheduled fee    $____________ 
 
     Sub Total     $____________ 

     Add 3% percent per Senate Bill # 359     

         $____________  

     TOTAL FEES     $____________ 

Note 1. Application fees are not refundable.  

Note 2. Area used to determine Unit Fee is calculated to include all levels of the building.  

Note 3. Make checks payable to Portage County Treasurer.    

 
PEN CK# ____________________   PEN RECEIPT# ___________________ 
 
PERMIT CK# ________________   PERMIT RECEIPT# ________________ 
 
 

Chief Building Official         Date    
 
 

Application for Commercial Electrical Permit  
 

 
Pen # 
___________________________ 
 
Permit # 
_________________________ 
 
Township 
________________________ 
 
Village 
____________________ 

           Date 
Received  



  

Portage County Building Department  
449 South Meridian Street 
Ravenna, Ohio 44266-1217 
Phone (330) 297-3530    Fax (330) 297-3896 
 
Applicant shall complete Parts 1 thru 5 (submit 4 sets of plans if separate from Building application) 
 
Part 1 General Information  
   Project Name 

___________________________________________________________________________________ 

  Project Address _____________________________________________________________________ 

  Permanent Parcel #__________________________________ Phone __________________________ 

 
Part 2 Project Description______________________________________________________________ 
 
___________________________________________________________________________________ 
 
Part 3 Owner Identification  
  Name ___________________________________________ Phone ___________________________ 

  Address 

___________________________________________________________________________________ 

  City _____________________________________ State ___________ Zip _____________________ 

 
Part 4 Applicant Identification  
 
  Name _____________________________________________________ Phone __________________ 

  Address 

____________________________________________________________________________________ 

  City _________________________________ State ______________ Zip _______________________ 

 
Description of work ___________________________________________________________________ 
 
____________________________________________________________________________________ 
 
I hereby certify that the proposed work is authorized by the Owner of Record, that I am authorized to submit 
this application as his/her agent, and that I agree to conform to all applicable laws, rules, and regulations of 
Portage County and the State of Ohio.  Inspections shall be scheduled (24) hours in advance using the voice 
mail number (330) 298-4503.  
 
  
____________________________________________________________________________________ 
Applicant Signature                            Date                                                                                          
                   
Electrical 
 



  

Part 5   Square footage and Fees          Total Square Feet ___________________________    
 
Item                      Application Fee Unit Fee     Amount 
 
[  ] New Construction / additions / alterations    60.00    3.50 / 100 gsf  $ ___________ 
 

[  ] Plan Review (when submitted separately)    75.00    $ 
___________ 
 

[  ] Exterior lighting / signs / landscaping      75.00     $ ___________ 
  
[  ] Minor repairs / installations (as determined by the CBO) 40.00     $ ___________ 
 
[  ] Service (new / replacement)       60.00    $ ___________ 
 

[  ] Re-inspections      40.00    $ ___________ 
 
[  ] Penalty Fee (work started prior to obtaining a permit)      Twice the scheduled fee  $ ___________ 
 

[  ] Service - Agricultural buildings (ORC 3781.061)   40.00    $ ___________ 
 
[  ] Service – Camp park / Mfg Home park ORC 3733.01  40.00    $ ___________ 

[  ] Generator / alternate power supply    40.00    $ 

___________ 

[  ] Oil Wells        40.00    $ ___________ 

[  ] Temporary service       40.00    $ 

___________ 

[  ] Special Inspection (fire damage / day care)   60.00    $ 

___________ 

[  ] Change of Occupancy Inspection    40.00    $ ___________  

[  ] Fire alarm system                  60.00 .50 / 100 gsf  $ ___________  

[  ] Communication / Data / Security / low voltage  75.00     $ ___________ 
    (when issued under separate permit) 
    (electrical license may not be required as determined by CBO) 
         Sub Total   $ ___________ 

Add 3% percent per Senate Bill # 259   $ ___________  

        TOTAL FEES   $ ___________ 

Note 1. Application fees are not refundable.  

Note 2. Area used to determine Unit Fee is calculated to include all levels of the building and appurtenances.  

Note 3. Make checks payable to Portage County Treasurer. The amount must include the application fee, unit fee, and the 

3% assessment.   

PEN CK# ____________________   PEN RECEIPT# ___________________ 
PERMIT CK# ________________   PERMIT RECEIPT# ________________ 



  

 

Chief Building Official          Date  
PORTAGE COUNTY APPLICATION FOR RAZING A STRUCTURE 
449 S. Meridian Street, Ravenna, OH 44266 Phone: 330-297-3530 Fax: 330-297-3896 

Permit # ______________________ 
Owner's Name:  ______________________________________________________________________ 

Site Address _________________________________________________________________________ 

City/Village/Township  ________________________________  Zip ____________________________ 

Permanent Parcel # _______________________ Contact Phone # _____________________________ 

** Owner’s New Mailing Address: _______________________________________________________ 

City ________________________________ State ___________________ Zip ____________________ 

Contractor ___________________________________________Phone _________________________ 

Address _____________________________________________ City ___________________________ 

State ___________________________________ Zip __________________________________ 

 

If the structure is removed by fire, or physically or mechanically demolished, a permit is required. All permits 
are to be secured prior to starting work. For Commercial/Industrial structures, contact Environmental Protection 
Agency (EPA) at 330-375-2480. All building debris must be transported to an approved dump site. Proof of 
discharge of debris must be submitted to the Portage County Building Department. All footer and foundation 
material must be removed from the site or crushed and broken. No remaining pieces are to be larger than 12" 
in diameter and must be mixed with sand. Once the debris has been removed, clean fill is to be added in the 
low areas. The fill is to be compacted to limit the amount of settling. Once the grade has been leveled and a 
minimum of 4" of topsoil to match existing grade added, the site is to be seeded and a layer of straw is to be 
applied.  

 
SEWER AND SEPTIC SYSTEMS 
Contact the Health Department (330) 297-3502. All piping (storm, sewer, and waste water) shall be sealed by 
an approved method. The ends of these lines are to be marked and platted for future connection. The septic 
tank is to be emptied by an approved agent.  Once this is done, all tanks are to be crushed, and final 
inspection conducted.  
 
1. Residential (1, 2 & 3 Family) dwellings  $   40.00   $ _________________ 
 
2. Non Residential Structures / Buildings  $ 150.00    $ _________________ 
 
3% percent assessment fee for non-residential     $ _________________ 

1% percent assessment fee for residential      $ _________________ 

Total Fees         $ _________________ 
 
I hereby certify that the proposed work is authorized by the Owner of Record, that I am authorized to make this 
application as his/her agent. I agree to conform to all applicable laws, rules and regulations of Portage County.  
PRINT NAME ___________________________________________________________ 
 
SIGNATURE _____________________________________________________________ 
 



  

Check _____________ Cash __________________ Receipt # ___________________ 
Make checks payable to: Portage County Treasurer 



  

PORTAGE COUNTY MISCELLANEOUS PERMIT APPLICATION 
449 S. Meridian Street, Ravenna, OH 44266 Phone: 330-297-3530 Fax: 330-297-3896 

Permit # _____________________ 
 
Owner's Name _________________________________ Phone _________________________ 
 
Site Address __________________________________ Twp/Village _____________________ 
 
City ______________________________State _________Zip________________________ 
 
Present Address ___________________________________ City __________________________ 
 
State ________________ Zip __________________ Phone __________________________ 
 

Item       Fee  
 

[  ] Portage County Board of Building Appeals (No 3%)  75.00     $ _____________ 

[  ] Portage County Flood Hazard Variance Board   75.00     $ _____________ 

** [  ] Contractor registration        ($100 / year)  100.00   $ _____________ 

[  ] NSF Checks        50.00    $ _____________ 

[  ] Portage County Flood Hazard Development Permit  25.00    $ _____________ 

[  ] Letter of Map Record       25.00    $ _____________ 

[  ] Record Certification Letter       25.00    $ _____________ 

[  ] Copies $ 0.05 page / first five (5) pages free   

No. of pages ___ X  .05  =           $  ____________ 

[  ] Residential permit renewal fee   (add 1%)                   55.00    $ _____________ 

[  ] Commercial/Industrial permit renewal fee (add 3%)            160.00  $ _____________       

                  Total Fee  $ _____________ 

 

** General / Electrical / Mechanical / Refrigeration / Hydronics / Sprinklers / Fire Alarms  

Check # _____________ Cash ____________ 

 

Receipt # _____________________________ 

 
Make check payable to:  Portage County Treasurer 
 
 *   *   *   *   * 



  

RESOLUTION No. 07-1193   -  RE:   AMENDMENT TO THE GENERAL FUND 2007 ANNUAL 
APPROPRIATION RESOLUTION NO. 06-1116 ADOPTED 
DECEMBER 19, 2006 

 
It was moved by Christopher Smeiles, second by Charles W. Keiper II that the following resolution be adopted: 
 
RESOLVED, that it has become necessary to amend the General Fund 2007 Annual Appropriation in the   
     amounts and for the purposes set forth in the enumeration shown below,  

Decrease Increase 

0001 General Fund Fund: 
500 Clerk of Courts 

05005  200  0 Clerk Common Pleas Ct MS 

05025  0  200 Clerk-Civil/Criminal MS 

MEMO TOTAL $ 200  $ 200  

Note: 

700 Sheriff's Department 
07003  0  1,050 Sheriff-General Fringes 

07004  14,000  0 Sheriff-General Admin CS 

07005  4,000  0 Sheriff-General Admin MS 

0700D  0  1,000 Sheriff-General Full Time 

0700E  0  150 Sheriff-General Part Time 

0700M  400  0 Sheriff-General Overtime 

07103  5,000  0 Sheriff-Corrections Fringes 

07104  0  3,000 Sheriff-Corrections CS 

07105  0  4,000 Sheriff-Corrections MS 

0710M  5,000  0 Sheriff-Corrections Overtime 

0720E  0  3,000 Sheriff-Detectives Part Time 

0720M  1,000  1,000 Sheriff-Detectives Overtime 

07303  0  4,000 Sheriff-Road Deputies Fringes 

0730D  0  9,000 Sheriff-Road Deputis Full Time 

07403  0  200 Sheriff-Dispatch Fringes 

0740D  0  1,000 Sheriff-Dispatch Full Time 

0740E  0  2,000 Sheriff-Dispatch Part Time 

MEMO TOTAL $ 29,400  $ 29,400  

Note: Projected Need to Year-End 

TOTAL MEMO BALANCE ALL AMENDMENTS $ 29,600 $ 29,600 

Projected Need 
 



  

 
 

 
 
 

     and be it further, 
 
RESOLVED,  that a certified copy of this resolution be filed with the County Auditor, and be it further, 
 
RESOLVED,  that the Board of Commissioners finds and determines that all formal actions of this Board 

concerning and relating to the adoption of this resolution were taken in an open meeting of 
 this Board and that all deliberations of this Board that resulted in those formal actions 
were in meeting open to the public in compliance with the law including Section 121.22 of the 
Ohio Revised Code. 

 
Roll call as Follows: 
 
Maureen T. Frederick, Yea;             Christopher Smeiles, Yea;                  Charles W. Keiper, Yea;       
 
 *   *   *   *   * 
 



  

RESOLUTION No. 07-1194   -   RE:    AMENDMENT TO THE NON GENERAL FUND 
2007 ANNUAL APPROPRIATION RESOLUTION NO. 06-
1117 ADOPTED DECEMBER 19, 2006 

 
It was moved by Christopher Smeiles, second by Charles W. Keiper II that the following resolution be adopted: 
 
RESOLVED, that it has become necessary to amend the Non General Fund 2007 Annual Appropriation   
     in the amounts and for the purposes set forth in the enumeration shown below,  

Decrease Increase 

1261 CDBG Microenterprise Kent Stat 
Fund: 

010 Commissioners Other 
12614  0  18,000 CDBG Microenterprise Kent CS 

MEMO TOTAL $ -  $ 18,000  

Adjust to Actual Note: 

1340 MRDD General Administration 
Fund: 

905 Mental Ret & Dev Disability Bd 
13403  5,500  32,600 MRDD General Admin Fringes 

13405  0  10,000 MRDD General Admin MS 

13406  0  152,000 MRDD General Admin CO 

13407  0  7,000 MRDD General Admin OE 

1340D  250,000  0 MRDD General Admin Full Time 

1340E  0  33,900 MRDD General Admin Part Time 

1340I  0  20,000 MRDD General Admin Substitute 

MEMO TOTAL $ 255,500  $ 255,500  

Budget Modification for Year-End Note: 

1410 Job And Family Services 
Fund: 

051 Job And Family Services 
14103  1,708  0 Job & Family Services Fringes 

1410E  0  365 Job & Family Service Part Time 



  

Decrease Increase 

1410M  365  0 Job & Family Service Overtime 

1410O  0  1,708 Job & Family Services Retiremt 

MEMO TOTAL $ 2,073  $ 2,073  

Projected Need Note: 

3010 GO Bonds 1997 
Fund: 

010 Commissioners Other 
30108  0  31,600 GO Bonds 1997 DS 

MEMO TOTAL $ -  $ 31,600  

Adjust to Actual Note: 

3013 GO Bonds 2001 
Fund: 

001 Commissioners 
30138  0  1 GO Bonds 2001 DS 

MEMO TOTAL $ -  $ 1  

Adjust to Actual Note: 

3113 SA PCS Bond 1997 
Fund: 

010 Commissioners Other 
31138  0  131 SA PCS Bonds 1997 DS 

MEMO TOTAL $ -  $ 131  

Adjust to Actual Note: 

3141 SA PCW Bond 1997 
Fund: 

010 Commissioners Other 
31418  0  90 SA PCW Bonds 1997 DE 

MEMO TOTAL $ -  $ 90  

Note: Adjust to Actual 



  

Decrease Increase 

5100 Nursing Home General Administr 
Fund: 

054 Nursing Home 
51003  18,057  0 Nursing Home Gen Fringes 

5100D  0  44,567 Nursing Home Gen Full Time 

5100E  6,803  0 Nursing Home Gen Part Time 

5100M  19,707  0 Nursing Home Gen Overtime 

MEMO TOTAL $ 44,567  $ 44,567  

Projected Need Note: 

5200 PCS General Administration 
Fund: 

060 Water Resources 
52003  350  0 Portage County Sewer Fringes 

52004  18,300  0 Portage County Sewer CS 

52005  6,900  0 Portage County Sewer MS 

52006  0  20,107 Portage County Sewer CO 

52009  0  5,443 Portage County Sewer ME 

MEMO TOTAL $ 25,550  $ 25,550  

Projected Need Note: 

5210 PCS Revenue Bonds 1997 
Fund: 

060 Water Resources 
52108  0  4,912 PCS Revenue Bonds 1997 DS 

MEMO TOTAL $ -  $ 4,912  

Adjust to Actual Note: 

5400 PCW General Administration 
Fund: 

060 Water Resources 
54007  0  1,500 Portage County Water OE 
5400M Portage County Water Overtime  1,500 

$ 1,500  MEMO TOTAL 

 0 
$ 1,500  

Note: Projected Need 



  

Decrease Increase 

5600 StS General Administration 
Fund: 

060 Water Resources 
56004  3,100  0 Streetsboro Sewer CS 

56005  8,500  0 Streetsboro Sewer MS 

56006  0  11,600 Streetsboro Sewer CO 

MEMO TOTAL $ 11,600  $ 11,600  

Projected Need Note: 

$ 395,524  $ 340,790  TOTAL MEMO BALANCE FOR ALL FUNDS 

     and be it further, 
 
RESOLVED,  that a certified copy of this resolution be filed with the County Auditor, and be it further, 
 
RESOLVED,  that the Board of Commissioners finds and determines that all formal actions of this Board 

concerning and relating to the adoption of this resolution were taken in an open meeting of 
this Board and that all deliberations of this Board that resulted in those formal actions were in 
meeting open to the public in compliance with the law including Section 121.22 of the Ohio 
Revised Code. 

 
Roll call as Follows: 
 
Maureen T. Frederick, Yea;             Christopher Smeiles, Yea;                  Charles W. Keiper, Yea;       
 
 *   *   *   *   * 
 



  

RESOLUTION No. 07-1195 
 
This resolution was inadvertently omitted. This is for numbering purposes only. 
 
 *   *   *   *   * 
RESOLUTION No. 07-1196  - RE: ENTER INTO AN AGREEMENT FOR 

TRANSPORTATION SERVICES BETWEEN THE BOARD 
OF COMMISSIONERS, PORTAGE COUNTY 
DEPARTMENT OF JOB & FAMILY SERVICES AND 
EMERALD TRANSPORTATION.   

 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following resolution be adopted: 
 
WHEREAS,  the Portage County Department of Job & Family Services is in need of employment-

related, pregnancy-related and Medicaid non-emergent Transportation Services for 
Portage County residents; and 

 
WHEREAS, Requests for Proposals were sent to twelve (12) potential service providers; and 
 
WHEREAS, Four (4) proposals were received, opened and tabulated on July 13, 2007; and 
 
WHEREAS, Family & Community Services, Inc. is willing and able to provide these services; and 
 
WHEREAS,  The Agreement form attached hereto as Exhibit A will be used to detail the terms of the 

relationship between the Portage County Department of Job & Family Services and 
Family & Community Services, Inc.; now therefore be it 

 
RESOLVED, that the Board of Portage County Commissioners does hereby enter into an Agreement 

between the Board of Commissioners, the Portage County Department of Job & Family 
Services and Emerald Transportation with its principal place of business located at 705 
Oakwood Ave Suite 215, Ravenna, Ohio 44266, for the period November 1, 2007 
through October 31, 2008, with a one (1) year extension option; and be it further 

 
RESOLVED, that the total amount of this Agreement is not to exceed Seventy-three thousand five 

hundred and 00/100 dollars ($73,500.00); and be it further 
 
RESOLVED,   that the Board of Commissioners finds and determines that all formal actions of this 

Board concerning and relating to the adoption of this resolution were taken in an open 
meeting of this Board and that all deliberations of this Board that resulted in those formal 
actions were in meetings open to the public in compliance with the law including Section 
121.22 of the Ohio Revised Code. 

 
Voice vote as follows: 
  
Maureen T. Frederick, Yea;            Christopher Smeiles, Yea;                Charles W. Keiper, Yea;         
 
 *   *   *   *   * 
RESOLUTION No. 07-1197  - RE: ENTER INTO AN AGREEMENT FOR TITLE XX 

TRANSPORTATION SERVICES BETWEEN THE BOARD 
OF COMMISSIONERS, PORTAGE COUNTY 



  

DEPARTMENT OF JOB & FAMILY SERVICES AND 
EMERALD TRANSPORTATION   

 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following resolution be adopted: 
 
WHEREAS,  the Portage County Department of Job & Family Services is in need of employment-

related Transportation Services for Portage County residents; and 
 
WHEREAS, Requests for Proposals were sent to sixteen (16) potential service providers; and 
 
WHEREAS, Twenty-five (25) proposals were received, opened and tabulated on August 29, 2007; 

and 
 
WHEREAS, Emerald Transportation is willing and able to provide these services; and 
 
WHEREAS,  The Agreement form attached hereto as Exhibit A will be used to detail the terms of the 

relationship between the Portage County Department of Job & Family Services and 
Emerald Transportation; now therefore be it 

 
RESOLVED, that the Board of Portage County Commissioners does hereby enter into an Agreement 

between the Board of Commissioners, the Portage County Department of Job & Family 
Services and Emerald Transportation with its principal place of business located at 705 
Oakwood Ave Suite 215, Ravenna, Ohio 44266, for the period November 1, 2007 
through September 30, 2008, with a one (1) year extension option; and be it further 

 
RESOLVED, that the total amount of this Agreement is not to exceed Seventy-three thousand five 

hundred and 00/100 dollars ($17,500.00); and be it further 
 
RESOLVED,   that the Board of Commissioners finds and determines that all formal actions of this 

Board concerning and relating to the adoption of this resolution were taken in an open 
meeting of this Board and that all deliberations of this Board that resulted in those formal 
actions were in meetings open to the public in compliance with the law including Section 
121.22 of the Ohio Revised Code. 

 
Voice vote as follows: 
  
Maureen T. Frederick, Yea;               Christopher Smeiles, Yea;                Charles W. Keiper, Yea;         
 
 *   *   *   *   * 
RESOLUTION NO. 07-1198 - RE: ENTER INTO AN AGREEMENT FOR 

TRANSPORTATION SERVICES BETWEEN THE BOARD 
OF COMMISSIONERS, PORTAGE COUNTY 
DEPARTMENT OF JOB & FAMILY SERVICES AND 
FAMILY & COMMUNITY SERVICES, INC.   

 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following resolution be adopted: 
 
WHEREAS,  the Portage County Department of Job & Family Services is in need of employment-

related Transportation Services for Portage County residents; and 
 
WHEREAS, Requests for Proposals were sent to twelve (12) potential service providers; and 



  

 
WHEREAS, Four (4) proposals were received, opened and tabulated on July 13, 2007; and 
 
WHEREAS, Family & Community Services, Inc. is willing and able to provide these services; and 
 
WHEREAS,  The Agreement form attached hereto as Exhibit A will be used to detail the terms of the 

relationship between the Portage County Department of Job & Family Services and 
Family & Community Services, Inc.; now therefore be it 

 
RESOLVED, that the Board of Portage County Commissioners does hereby enter into an Agreement 

between the Board of Commissioners, the Portage County Department of Job & Family 
Services and Family & Community Services, Inc. with its principal place of business 
located at 705 Oakwood Ave, Ravenna, Ohio 44266, for the period November 1, 2007 
through October 31, 2008, with a one (1) year extension option; and be it further 

 
RESOLVED, that the total amount of this Agreement is not to exceed Seventy-three thousand five 

hundred and 00/100 dollars ($73,500.00); and be it further 
 
RESOLVED,   that the Board of Commissioners finds and determines that all formal actions of this 

Board concerning and relating to the adoption of this resolution were taken in an open 
meeting of this Board and that all deliberations of this Board that resulted in those formal 
actions were in meetings open to the public in compliance with the law including Section 
121.22 of the Ohio Revised Code. 

 
Voice vote as follows: 
  
Maureen T. Frederick, Yea;            Christopher Smeiles, Yea;               Charles W. Keiper, Yea;        
  
 *   *   *   *   * 
RESOLUTION No. 07-1199 - RE: ENTER INTO AN AGREEMENT FOR INFORMATION 

TECHNOLOGY SERVICES BETWEEN THE PORTAGE 
COUNTY AUDITOR/INFORMATION TECHNOLOGY 
SERVICES AND THE PORTAGE COUNTY BOARD OF 
COMMISSIONERS ON BEHALF OF THE DEPARTMENT 
OF JOB & FAMILY SERVICES. 

 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following resolution be adopted: 
 
WHEREAS,  Portage County Information Technology Services (ITS) provides information 

technology support and services to the Portage County Department of Jobs and 
Family Services (PCDJFS); and 

 
WHEREAS,  PCDJFS has need for specialized information technology services and support; and 
 
WHEREAS,  PCDJFS desires to have such services and support provided by ITS with a full-time Data 

Security Specialist position; and 
 
WHEREAS,  said services have been reviewed and approved unanimously by the Portage County 

Data Processing Board on December 5, 2007; now therefore be it  
 



  

RESOLVED, that the Board of Portage County Commissioners does hereby enter into an Agreement 
between the Board on behalf of PCDJFS and Portage County Auditor/Information 
Technology Services for the term of August 22, 2007 until June 30, 2009; and be it 
further 

 
RESOLVED, that compensation under this agreement shall not exceed Forty four thousand and 

00/100 dollars ($44,000.00) + plus benefits per annum; and be it further 
 
RESOLVED,   that the Board of Commissioners finds and determines that all formal actions of this 

Board concerning and relating to the adoption of this resolution were taken in an open 
meeting of   this Board and that all deliberations of this Board that resulted in those 
formal actions were in meetings open to the public in compliance with the law including 
Section 121.22 of the Ohio Revised Code. 

 
Voice vote as follows: 
 
Maureen T. Frederick, Yea;              Christopher Smeiles, Yea;               Charles W. Keiper, Yea;       
 
 *   *   *   *   * 
RESOLUTION No. 07-1200 - RE:  TERMINATE THE AGREEMENT FOR PROVIDING 

PHYSICAL THERAPY SERVICES WITH PORTAGE 
PHYSICAL THERAPISTS 

 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following Resolution be adopted: 
 
WHEREAS, an agreement was entered into on January 30, 2007 with Portage Physical Therapists, Inc. 

to provide physical therapy services at the Woodlands at Robinson; and 
 
WHEREAS,  in accordance with Article VI – Term and Termination Section B, the agreement may be 

terminated with a ninety (90) days prior written notice by either party, and 
 
WHEREAS,   the Board of Portage County Commissioners wish to invoke the termination clause; now 

therefore be it 
 
RESOLVED,  that the Board of Portage County Commissioners does hereby agree to terminate the 

agreement with Portage Physical Therapists effective March 12, 2008 and be it further 
 
RESOLVED,  that the Board of Commissioners finds and determines that all formal actions of this Board 

concerning and relating to the adoption of this resolution were taken in an open meeting of 
this Board and that all deliberations of this Board that resulted in those formal actions were 
in a meeting open to the public in compliance with the law including Section 121.22 of the 
Ohio Revised Code. 

 
Voice vote as follows: 
 
Maureen T. Frederick, Yea;            Christopher Smeiles, Yea;                Charles W. Keiper, Yea;       
 
 *   *   *   *   * 
RESOLUTION No. 07-1201 - RE:   APPROVE SPECIFICATIONS AND SET BID DATE FOR 

PHYSICAL THERAPY SERVICES AT THE WOODLANDS 
AT ROBINSON (PORTAGE COUNTY NURSING HOME) 



  

 
It was moved by Christopher Smeiles, seconded by Charles W. Keiper II that the following resolution be adopted: 
 
WHEREAS, the Portage County Board of Commissioners wish to obtain the services of a licensed 

Physical therapist(s) to provide services at the Woodlands at Robinson (Portage County 
Nursing Home); now therefore be it  

 
RESOLVED,  that the bid specifications for physical therapy services at the Woodlands at Robinson 

(Portage County Nursing Home) are hereby approved; and be it further 
 
RESOLVED,  that sealed bids, therefore, will be accepted by the Portage County Director of Internal 

Services, 7th floor, Portage County Administration Building, 449 South Meridian St., 
Ravenna, Ohio until 3:00 p.m., E.S.T. on January 23, 2008; and be it further 

 
RESOLVED,  that the notice of receiving bids shall be published in the Record Courier on December 21, 

2007 and January 4, 2008  and a copy thereof be posted on the County’s website and 
bulletin board of the Board forthwith; and be it further 

 
RESOLVED,  that the Board of Commissioners finds and determines that all formal actions of this Board 

concerning and relating to the adoption of this resolution were taken in an open meeting of 
this Board and that all deliberations of this Board that resulted in those formal actions were 
in meetings open to the public in compliance with the law including Section 121.22 of the 
Ohio Revised Code. 

 
Voice vote as follows: 
 
Maureen T. Frederick, Yea;            Christopher Smeiles, Yea;                Charles W. Keiper, Yea;       
 
 *   *   *   *   * 
INCOMING CORRESPONDENCE  
December 13, 2007 
 
1. Board of Commissioners’ authorization requested to pay Invoice No. 195 dated December 9, 2007 for 397 

flu shots (at $ 20.00 each) and 4 pneumonia shots (at $ 45.00 each) administered by the Portage County 
Health Department Nursing Staff to County employees for $8,120.00./Journal Entry  

 
2. Undated correspondence (received December 10, 2007) from Rex Bowden Sr., County RX Card, regarding 

discount prescription cards/Forward to the Human Resources Department  
 
3. Board of Commissioners authorization requested to have Commissioner Frederick sign the Finding of No 

Significant Impact on the Environment for five activities in the 2007 CDBG Formula Allocation Grant No. B-F-
07-062-1 as presented by the Regional Planning Commission. Documents reviewed by Carol Kurtz, Internal 
Auditor noting these documents appear to be complete and appropriate for the circumstances./Journal Entry  

 
4. Board of Commissioners’ signature requested on the payment authorization form for $31,015 payable to 

The Brewer Garrett Company for the HVAC upgrades at the Townhall II Building, as presented by the 
Regional Planning Commission.  The B-F-06 Formula Grant Activity #02 Public Rehabilitation is funding 
this expense. Documents reviewed by Carol Kurtz, Internal Auditor noting all documents appear to agree 
and to be properly authorized./Journal Entry  

 



  

5. Board of Commissioners’ authorization requested to have Commissioner Frederick sign the Portage 
County Commissioners RLF Check No. 1103 dated December 11, 2007 to Advanced Contracting for    $ 
10,155.20 for rehab and repair work at 6535 Bronco, Ravenna, residence of Janis Walas and work done at 
2067 Gates Road, Streetsboro, residence of Denise Ferrari as requested by Neighborhood Development 
Services Inc. Documents reviewed by Carol Kurtz, Internal Auditor noting the request appears to be proper 
and appropriately authorized./Journal Entry   

 
6. Board of Commissioners’ authorization requested to have Commissioner Frederick sign the Portage 

County Commissioners RLF Check No. 1101 dated December 10, 2007 to Mount Corrick  Construction 
(MC Construction) for $ 9,947.00 for charges to the Owner Occupied Revolving Loan Fund for rehab work 
at Diane Carnahan residence at 450 Trump Road, Hartville as requested by Neighborhood Development 
Services Inc. Documents reviewed by Carol Kurtz, Internal Auditor noting the request appears to be proper 
and appropriately authorized./Journal Entry   

 
7. Board of Commissioners’ authorization requested to have Commissioner Frederick sign the Portage 

County Commissioners RLF Check No. 1102 dated December 11, 2007 to McLean Home Improvements 
for $ 10,113.30 for home repairs on the residence of Carol Reddick at 4865 Streeter Road, Ravenna (first 
draw for this project) as requested by Neighborhood Development Services Inc. Documents reviewed by 
Carol Kurtz, Internal Auditor noting the request appears to be proper and appropriately authorized./Journal 
Entry   

 
8. Board of Commissioners’ authorization requested to accept the Office of Criminal Justice Services, Justice 

Assistance Grant for The Children’s Advocacy Center of Portage County (OCJS) Grant No. 2007-JG-D01-
6467 for grant year 2008 (2007-JG-D01-T9409 and resubmission of 2006-JG-D01-6467/2004-JG-D01-
6467), as requested by Lucy Wagener, Children’s Advocacy Center.  Documents reviewed by Carol Kurtz, 
Internal Auditor noting the request appears to correspond and to be appropriate for the grant./Journal Entry 

 
9. December 10, 2007 correspondence from Linda Carlisle, Big Brothers and Sisters of Portage County, 

requesting the following: (A) Proclamation for National Mentoring month January 2008, (B) Post copies of 
the enclosed flyer on the County bulletin board (C) Consider announcing a Dress Down Day in support of 
Big Brothers and Sisters of Portage County/Bring back to the Board of Commissioners for consideration 

 
10. Board of Commissioners’ authorization requested to pay Invoice No. 76621 dated December 10, 2007 for 

bond renewal on policy no. B8872998 for Dr. Julie Vesco, Deputy Coroner $ 75.00 as requested by Jack 
Kohl Insurance Agency./Journal Entry  

 
11. December 10, 2007 correspondence from Mitchell Weisman, Weisman, Kennedy & Berris Company, LPA, 

regarding an injury to John Herald on or about September 12, 2007/Information only and forward to Denise 
Smith 

 
12. Board of Commissioners’ authorization requested to pay Invoice No. 0158861 dated December 1, 2007 

from Vale Edge Florist for a corsage for the Veterans’ Memorial Dedication ceremony $14.41./Journal Entry  
 
13. The Board of Commissioners received the Transportation of Prisoners costs for the month of September 

2007 as presented by the Portage County Sheriff’s Department./Journal Entry      
 
14. December 10, 2007 e-mail from Anita Herington, Job and Family Services, regarding Income Maintenance 

Control/Information only 
 
15. December 11, 2007 Certificate of the County Auditor that the Annual Appropriations from each fund do not 

exceed the Amended Official Certificate of Estimate Resources for the fiscal year beginning January 1, 



  

2007 for the Portage County Solid Waste District Commission, as presented by the Portage County 
Auditor’s Office./Hold for Solid Waste meeting today. 

 
16. Board of Commissioners’ signature requested on the loan resubordination request for Roger and Patricia 

Lovejoy’s residence at 9242 Weaver Street, Shalersville. Documents reviewed by Carol Kurtz, Internal 
Auditor noting the request appears to be proper and appropriately authorized./Journal Entry    

 
17. Board of Commissioners’ authorization requested to have Director Jon Barber, Office of Homeland Security 

and Emergency Management, sign the request for reimbursement to the Ohio Public Safety Department for 
SHSP FY06 Equipment Funds Cash Request Report, Agreement No. S06-SHSP6-67-0313 for $24,203.16 
for equipment, as presented by the Director of the Portage County Office of Homeland Security and 
Emergency Management. Documents reviewed by Carol Kurtz, Internal Auditor noting the request appears 
to be accurate as to the amount requested./Journal Entry  

 
  *   *   *   * 
INFORMATION ONLY 
December 13, 2007 
 
18. The Board of Commissioners received a copy of the Ohio Economic Development Association OEDA 

Dateline newsletter for December 2007. 
 
19. The Board of Commissioners received the Rootstown Area Chamber of Commerce meeting minutes from 

November 13, 2007. (Portage Area Chambers of Commerce Directory 2008 is in the share file). 
 
20. The Board of Commissioners received the Mental Health & Recovery Board meeting minutes from 

November 12, 2007. 
 *   *   *   * 
PROSECUTOR’S CORRESPONDENCE  
December 13, 2007 
 
1. The Board of Commissioners received the Monitoring Service Agreement between Bi Incorporated and 

Portage County Adult Probation as presented by Leigh Prugh/Information only. 
 
 *   *   *   *   * 
Journal Entry 
December 13, 2007 
 
 Motion by Christopher Smeiles, seconded by Charles W. Keiper II to approve the following actions: 
 
1. The Board of Commissioners authorized payment of Invoice No. 195 dated December 9, 2007 for 397 flu 

shots (at $ 20.00 each) and four (4) pneumonia shots (at $ 45.00 each) administered by the Portage 
County Health Department Nursing Staff to County employees for a total of $8,120.00. The Human 
Resources Department will pay this invoice. 

 
2. The Board of Commissioners authorized Commissioner Frederick to sign the Finding of No Significant Impact 

on the Environment for five activities in the 2007 CDBG Formula Allocation Grant No. B-F-07-062-1, as 
presented by the Regional Planning Commission. Documents reviewed by Carol Kurtz, Internal Auditor noting 
these documents appear to be complete and appropriate for the circumstances. 

 
3. The Board of Commissioners signed the payment authorization form for $31,015 payable to The Brewer 

Garrett Company of Cincinnati, Ohio for the HVAC upgrades at Townhall II, 1555 North Water Street in 



  

Kent, as presented by the Regional Planning Commission.  The B-F-06 Formula Grant Activity #02 Public 
Rehabilitation is funding this expense. Documents reviewed by Carol Kurtz, Internal Auditor noting all 
documents appear to agree and to be properly authorized. 

 
4. The Board of Commissioners authorized Commissioner Frederick to sign the Portage County 

Commissioners RLF Check No. 1103 dated December 11, 2007 to Advanced Contracting of Atwater for 
$10,155.20 for rehab and repair work at 6535 Bronco, Ravenna, residence of Janis Walas and work done 
at 2067 Gates Road, Streetsboro, residence of Denise Ferrari as requested by Neighborhood Development 
Services Inc. Documents reviewed by Carol Kurtz, Internal Auditor noting the request appears to be proper 
and appropriately authorized.  

 
5. The Board of Commissioners authorized Commissioner Frederick to sign the Portage County 

Commissioners RLF Check No. 1101 dated December 10, 2007 to Mount Corrick Construction (MC 
Construction) of North Canton, Ohio for $9,947.00 for charges to the Owner Occupied Revolving Loan 
Fund for rehab work at Diane Carnahan residence at 450 Trump Road, Hartville, as presented by the 
Neighborhood Development Services Inc. Documents reviewed by Carol Kurtz, Internal Auditor noting the 
request appears to be proper and appropriately authorized.  

 
6. The Board of Commissioners authorized Commissioner Frederick to sign the Portage County 

Commissioners RLF Check No. 1102 dated December 11, 2007 to McLean Home Improvements of 
Ravenna, Ohio for $10,113.30 for home repairs on the residence of Carol Reddick at 4865 Streeter Road, 
Ravenna (first draw for this project), as presented by Neighborhood Development Services Inc. Documents 
reviewed by Carol Kurtz, Internal Auditor noting the request appears to be proper and appropriately 
authorized.  

 
7. The Board of Commissioners authorized payment of Invoice No. 76621 dated December 10, 2007 for the 

bond renewal for Policy No. B8872998 for Dr. Julie Vesco, Deputy Coroner, at a cost of $75.00, as 
presented by the Jack Kohl Insurance Agency. 

 
8. The Board of Commissioners authorized payment of Invoice No. 0158861 from Vale-Edge Florist & Gift 

Shop of Ravenna, Ohio, dated December 1, 2007 for a corsage for the Veterans Memorial Dedication 
Ceremony for $14.41. 

 
9. The Board of Commissioners acknowledged the receipt of the Transportation of Prisoners costs for the 

month of September 2007, as presented by the Portage County Sheriff’s Department. Documents reviewed 
by Carol Kurtz, Internal Auditor noting the request appears to be proper and appropriately authorized.  

 
10. The Board of Commissioners acknowledged the receipt of the December 11, 2007 Certificate of the County 

Auditor that the Annual Appropriations from each fund do not exceed the Amended Official Certificate of 
Estimate Resources for the fiscal year beginning January 1, 2007 for the Portage County Solid Waste 
District Commission, as presented by the Portage County Auditor. 

 
11. The Board of Commissioners signed the re-subordination documents for Roger and Patricia Lovejoy, 9242 

Weaver Street, Shalersville Township, as presented by the Neighborhood Development Services Inc. 
Documents reviewed by Carol Kurtz, Internal Auditor noting the request appears to be proper and 
appropriately authorized.   

 
12. The Board of Commissioners authorized Director Jon Barber, Office of Homeland Security and Emergency 

Management, to sign the request for reimbursement to the Ohio Public Safety Department for SHSP FY06 
Equipment Funds Cash Request Report, Agreement No. S06-SHSP6-67-0313 for $24,203.16 for 
equipment, as presented by the Director of the Portage County Office of Homeland Security and 



  

Emergency Management. Documents reviewed by Carol Kurtz, Internal Auditor noting the request appears 
to be accurate as to the amount requested. 

 
13. The Board of Commissioners signed the Personnel Action Form authorizing the part time permanent hire of 

Mary Calabro as Pediatric Nurse Practitioner (secondary position) for the Portage County Department of 
Job & Family Services, as presented by Human Resources Department Director Lynn Leslie and approved 
by Department of Job & Family Services Director Anita Herington. The Board of Commissioners notes that 
this hire is contingent upon the applicant passing a pre-employment physical and drug screen. 

 
14. The Board of Commissioners authorized Commissioner Frederick to sign the Pre-Award Condition 

response including the EEO Compliance Form and the Inter-Agency Victims Assistance Coordinating 
Committee Service Code Document for the Ohio Office of Criminal Justice Services The Children’s 
Advocacy Center of Portage County, as presented by Lucy Wagener, Executive Director, and authorized by 
Resolution 07-0589 approving the electronic application. Documents reviewed by Carol Kurtz, Internal 
Auditor, who noted that the documents presented appear to be appropriate. The Board of Commissioners 
will consider the acceptance of this grant when the Award Letter is received. (2007-JG-D01-6467). 

 
 
15. The Board of Commissioners approved the Regional Planning Commission request for an early release of 

$24,000 to the Regional Planning Commission of their 2008 dues, also agreeing to release the remainder 
of the 2008 dues to the Regional Planning Commission in January 2008. The Department of Budget & 
Financial Management to coordinate the early release of funds.   

 
16. The Board of Commissioners accepted the recommendation of the Office of Homeland Security & 

Emergency Management Director and the Director of the Department of Budget & Financial Management 
and agreed that Jon Barber’s time will be split to the EMPG grant at 50%, the Dog Warden at 40% and to 
Building Security at 10%. The Commissioners also agreed that Director Barber should keep detailed 
timesheets.  

 
17. The Board of Commissioners accepted the recommendation of Water Resources Department Director 

Harold Huff and authorized a reimbursement of $649.00 to Brian and Nancy Ward, 3867 Randolph Road 
for costs associated with their purchase of a sewer permit for their anticipated connection to the sanitary 
sewer located in front of their home. Since the area is too shallow to accommodate the necessary gravity 
sewer lateral, the Wards are unable to connect to the County sewer. The Water Resources Department to 
work with the Prosecutor’s Office to prepare the required Settlement Agreement.  

 
18. The Board of Commissioners accepted the recommendation of Water Resources Department Director 

Harold Huff and authorized the removal of a late charge of $9.66 from Account No. 203-13280-00 for 
George Laird, 4967 State Route 43 in Kent, noting that Mr. Laird has advised the Water Resources 
Department that he did not receive a bill for the last quarter 

 
19. The Board of Commissioners authorized Commissioner Frederick to sign the Pre-Award Condition 

response including the EEO Compliance Form and the Inter-Agency Victims Assistance Coordinating 
Committee Service Code Document for the Ohio Office of Criminal Justice Services Place of Peace 
Project, as presented by Carole Beaty, Family & Community Services of Portage County, and authorized 
by Resolution 07-0623 approving the electronic application. Documents reviewed by Carol Kurtz, Internal 
Auditor, who noted that the documents presented appear to be appropriate. The Board of Commissioners 
will consider the acceptance of this grant when the Award Letter is received. (2007-JG-D01-6473). 

 



  

20. The Board of Commissioners accepted the recommendation of Portage County Department of Job & 
Family Services Director Anita Herington and approved the proposed organizational chart for the CSEA Re-
Structure.  

 
21. The Board of Commissioners signed the Application and Certificate For Payment for Insituform 

Technologies, Inc. of Chesterfield, MO for payment of $11,731.23 for the Pike Parkway Sewer 
Rehabilitation – 2006, ST-4 (05-180), as presented by the Portage County Water Resources Department.  

 
22. The Board of Commissioners signed the Personnel Action Form authorizing the transfer within the Portage 

County Department of Job & Family Services for Kathleen Guckelberger from the PCSA Administrator to 
the PCSA Training Officer, effective December 31, 2007, as presented by JFS Director Anita Herington.  

 
23. The Board of Commissioners authorized Administrative Assistant Amy Hutchinson to work overtime while 

the Clerk is on vacation from December 18, 2007 through December 26, 2007.  
 

All in favor, motion carries. 
 
 *   *   *   *   * 
 
We do hereby certify that the foregoing is a true and correct record of the Portage County Board of 
Commissioners’ meeting on December 13, 2007. There being no further business to come before the Board, it 
was moved by Christopher Smeiles, seconded by Charles W. Keiper II to adjourn the official meeting at 12:10 PM. 
All in favor, motion carries. 
 
             

Maureen T. Frederick, President  Christopher Smeiles, Vice President 
 
 
 

Charles W. Keiper II, Board Member  Deborah Mazanec, Clerk 
 
 *   *   *   *    * 
   
 


